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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books |

@New... R Repair... WP change... @ SetasDefaut XK Remove # &
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From the File menu -> select Info -> then Account
Settings.

In the Account Settings window select the E-mail tab and
click “New.”
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Add Mew Account @ 3. Do not enter any information in the E-mail Account section.
+  Select the “Manually configure server settings or additional server types”
Auto Account Setup radio button and click Next.

Connect to other server types.

(7) E-mail Account

Your Mame: I I

Example: Ellen Adams

E-mail Address: I I

Example: ellen@contoso,com

Fassward; I I

Retype Password; I I

Type the password your Internet service provider has given you,

(7) Text Messaging (SMS)

@ Manually configure server settings or additional server types

| <Badk || MNext> || cancel |

[AddNewAccount S| 4. Select Internet E-mail radio button and click Next.

Choose Service

© Internet E-mail
Connect to POP or IMAP server to send and receive e-mail messages.
(©) Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.

(©) Text Messaging (SMS)
Connect to a mobile messaging service.

[ <Bak J[ Mext> ][ concel |
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N POP EMAIL ACCOUNT SETUP (cont.)

5. Enter the following information:
*  Your Name: Enter your name as you want it to appear
Internet E-mail Settings on outgoing messages.
Each of these settings are required to get your e-mail account working. . E-mail Address: Enter your email address
(e.g. myname @mydomain.com).
+  Account type: Select POP3.

User Information Jest Moo ocities + Incoming mail server: pop.emailhosting.com

Your Name: | John Smith | After ﬁlingdoutﬂ:i?formaﬁon ontrisds.crdgengve +  Outgoing mail server (SMTP): smtp.emailhosting.com
recommend you test your account by cicking the . . . .

ol e John@example.com R i e e ) Logon Information: your email address and password

: a +  Click on More Settings.

Server Information
[T&stAmmntSett'ngs... ]

Account Type: ’ POP3 [E_"

Incoming mail server: l pop.emailhosting.com |

Outgoing mail server (SMTP): l smtp.emailhosting.com I

Logon Information
User Name: l john@example.com |
Password: l sk ok ok ok ok ok 3k ok ok ok ok ok K |
Remember password
Require logon using Secure Password Authentication (SPA)

6. On the Internet E-mail Settings window
+  Click on the Outgoing Server tab.

| General | Sent Items | Deleted Items +  Check “My outgoing server (SMTP) requires authentication”.
Outgoing Server | Connection | Advanced +  Select Use same settings as my incoming mail server radio button.

My outgoing server (SMTP) requires authentication
@ Use same settings as my incoming mail server
©) Log on using

User Name: | |

Password: I |
Remember password
[]Require Secure Password Authentication (SPA)

Lok J[ concel ]
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| General | Outgoing Server | Connection | Advanced |

Server Port Numbers

Incoming server (POP3): 110 Use Defaults

[ This server requires an encrypted connection (SSL)

Outgoing server (SMTP): 2500 None
Use the following type of encrypted connection:
Server Timeouts None

Short ~J— Long 1minute

Delivery
[JLeave a copy of messages on the server

[ ]Remove from server after

[ ]remove from server when deleted from 'Deleted Items'

Lok J[ cancel |

Congratulations!

‘You have successfully entered all the infarmation reguired to setup your account.

To dose the wizard, dick Finish,

[ <Back | Fnsh_ ]

7.

Click on the Advanced tab

Change your Incoming server (POP3) port to 110.
Change your Outgoing server (SMTP) port from 25 to 2500.

8. Click OK, Next and then Finish. &

NOTE: As a courtesy, we provide information about how to use certain third-party products but we do not endorse or directly support third-party products, and we are not responsible for the functions or reliability of such products.

Outlook 2010® is a registered trademark of Microsoft Corporation in the United States and/or other countries. All rights reserved.
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